
 
 
IRS Data Retrieval Tool (This option will streamline and expedite the processing of your financial aid application.) 
1. Log in to your current FAFSA form at fafsa.gov. 
2. In ƚŚĞ�ĨŝŶĂŶĐĞƐ�ƐĞĐƚŝŽŶ�ŽĨ�ƚŚĞ�ŽŶůŝŶĞ�ĨŽƌŵ͕�ǇŽƵ�ǁŝůů�ƐĞĞ�Ă�͞>ŝŶŬ�ƚŽ�/Z^͟�ďƵƚƚŽŶ�ŝĨ�ǇŽƵ�ĂƌĞ�ĞůŝŐŝďůĞ�ƚŽ�ƵƐĞ�ƚŚĞ�/Z^��Zd͘ 
3. �ůŝĐŬ�ƚŚĞ�͞>ŝŶŬ�ƚŽ�/Z^͟�ďƵƚƚŽŶ�ĂŶĚ�ůŽŐ�ŝŶ�ǁŝƚŚ�ǇŽƵƌ�&^��/��ƚŽ�ďĞ�ƚƌĂŶƐĨĞƌƌĞĚ�ƚŽ�ƚŚĞ�/Z^�ƚŽ�ƌĞƚƌŝĞǀĞ�ǇŽƵƌ�ŝŶĨŽ͘ 
4. Once at the IRS site, ĞŶƚĞƌ�ǇŽƵƌ�ŝŶĨŽƌŵĂƚŝŽŶ�ĞǆĂĐƚůǇ�ĂƐ�ŝƚ�ĂƉƉĞĂƌƐ�ŽŶ�ǇŽƵƌ�ĨĞĚĞƌĂů�ŝŶĐŽŵĞ�ƚĂǆ�ƌĞƚƵƌŶ�ĂŶĚ�ĐůŝĐŬ�ƚŚĞ�͞^Ƶďŵŝƚ͟�ďƵƚƚŽŶ͘ 
5. �ŚĞĐŬ�ƚŚĞ�͞dƌĂŶƐĨĞƌ�DǇ�dĂǆ�/ŶĨŽƌŵĂƚŝŽŶ�ŝŶƚŽ�ƚŚĞ�&�&^��ĨŽƌŵ͟�box and ĐůŝĐŬ�ƚŚĞ�͞dƌĂŶƐĨĞƌ�EŽǁ͟�ďƵƚƚŽŶ͘ 
6. KŶ�ƚŚĞ�͞^ŝŐŶ�Θ�^Ƶďŵŝƚ͟�ƉĂŐĞ͕�ƌĞĂĚ�ƚŚĞ�Đertification statement, ĂŶĚ�ĐŚĞĐŬ�ƚŚĞ�ďŽǆ�ŝŶĚŝĐĂƚŝŶŐ�ƚŚĂƚ�ǇŽƵ�ĂŐƌĞĞ�ǁŝƚŚ�ƚŚĞ�ƐƚĂƚĞŵĞŶƚ͘�dŚĞŶ�ƐĞůĞĐƚ�͞^Ƶďŵŝƚ�
DǇ�&�&^�͟�Ăƚ�ƚŚĞ�ďŽƚƚŽŵ�ŽĨ�ƚŚĞ�ƉĂŐĞ͘ 
 
Although the IRS Data Retrieval Tool is the preferred method for submitting tax information, the Department of Education is currently allowing 
institutions to accept personal copies of federal tax returns (Federal Form 1040 AND applicable Schedules 1, 2 and/or 3) as long as they are signed. 
 
Special situations that require alternative or additional documentation: 
 
ü Students/Parents who are married, but filed separate 2021 Federal Tax Returns: 

¶ Submit signed copies of the 2021 Federal Tax Returns (Federal 
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