
 
 
IRS Data Retrieval Tool (This option will streamline and expedite the processing of your financial aid application.) 
1. Log in to your current FAFSA form at fafsa.gov. 
2. In ǘƘŜ ŦƛƴŀƴŎŜǎ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ƻƴƭƛƴŜ ŦƻǊƳΣ ȅƻǳ ǿƛƭƭ ǎŜŜ ŀ ά[ƛƴƪ ǘƻ Lw{έ ōǳǘǘƻƴ ƛŦ ȅƻǳ ŀǊŜ ŜƭƛƎƛōƭŜ ǘƻ ǳǎŜ ǘƘŜ Lw{ 5w¢Φ 
3. /ƭƛŎƪ ǘƘŜ ά[ƛƴƪ ǘƻ Lw{έ ōǳǘǘƻƴ ŀƴŘ ƭƻƎ ƛƴ ǿƛǘƘ ȅƻǳǊ C{! L5 ǘƻ ōŜ ǘǊŀƴǎŦŜǊǊŜŘ ǘƻ ǘƘŜ Lw{ ǘƻ ǊŜǘǊƛŜǾŜ ȅƻǳǊ ƛƴŦƻΦ 
4. Once at the IRS site, ŜƴǘŜǊ ȅƻǳǊ ƛƴŦƻǊƳŀǘƛƻƴ ŜȄŀŎǘƭȅ ŀǎ ƛǘ ŀǇǇŜŀǊǎ ƻƴ ȅƻǳǊ ŦŜŘŜǊŀƭ ƛƴŎƻƳŜ ǘŀȄ ǊŜǘǳǊƴ ŀƴŘ ŎƭƛŎƪ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴΦ 
5. /ƘŜŎƪ ǘƘŜ ά¢ǊŀƴǎŦŜǊ aȅ ¢ŀȄ LƴŦƻǊƳŀǘƛƻƴ ƛƴǘƻ ǘƘŜ C!C{! ŦƻǊƳέ box and ŎƭƛŎƪ ǘƘŜ ά¢ǊŀƴǎŦŜǊ bƻǿέ ōǳǘǘƻƴΦ 
6. hƴ ǘƘŜ ά{ƛƎƴ ϧ {ǳōƳƛǘέ ǇŀƎŜΣ ǊŜŀŘ ǘƘŜ Ŏertification statement, ŀƴŘ ŎƘŜŎƪ ǘƘŜ ōƻȄ ƛƴŘƛŎŀǘƛƴƎ ǘƘŀǘ ȅƻǳ ŀƎǊŜŜ ǿƛǘƘ ǘƘŜ ǎǘŀǘŜƳŜƴǘΦ ¢ƘŜƴ ǎŜƭŜŎǘ ά{ǳōƳƛǘ 
aȅ C!C{!έ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜΦ 
 
Although the IRS Data Retrieval Tool is the preferred method for submitting tax information, the Department of Education is currently allowing 
institutions to accept personal copies of federal tax returns (Federal Form 1040 AND applicable Schedules 1, 2 and/or 3) as long as they are signed. 
 
Special situations that require alternative or additional documentation: 
 
ü Students/Parents who are married, but filed separate 2021 Federal Tax Returns: 

¶ Submit signed copies of the 2021 
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